Research Building Vivarium

Access Request Form

To acquire access to the Research Building Vivarium (RBV) you must complete the following authorization process.  Laboratory Animal Resources (LAR) issues individual security codes (PIN #) for entrance into animal rooms at the RBV.  Only individuals who are listed on the current approved IACUC protocols will be granted access and issued a PIN #.

Step 1:  Acquire a CVM Proximity Badge from your department administrator if you do not already have one.

Step 2:  Ask your department administrator to provide Research Building (RB) access if that is not automatically done.  For access to the Vivarium, continue on to Step 3.

Step 3: Fill out the attached Access Request that will be provided during the required orientation session.  Once approved, this request will grant you access to the RBV with your proximity card and assign you a unique PIN# to access your specific animal room.  Individuals must complete all sections for the form (including the original signature of the principle investigator (PI).

Step 4:  Forms should be submitted to the LAR office (Reproductive Physiology Bldg Room 140) or to the LAR/RBC mailbox in the RB mailroom.  Forms may be faxed to the LAR facility at 513-2825.  If you FAX your form, email laroffice@ncsu.edu or call the RBV supervisor office (513.8272) to ensure the FAX is expected and received.
NOTE 1:  PI’s should forward the names of the individuals that are no longer on their protocol to laroffice@ncsu.edu to have these individuals deactivated from the system.

NOTE 2:  PIN numbers may not be shared or transferred.

RESEARCH BUILDING VIVARIUM ACCESS REQUEST
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Name/Title(Print)
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Department:                                                   Office/Lab Phone#

Email:

Status:   ⁭ Faculty    ⁭  Staff    ⁭  Student   ⁭  Temporary   ⁭ Other:  

Please Check One:    ⁭  First time request for access       ⁭ Change existing access

Principal Investigator on Protocol:  

Requesting Access to Room(s), please list:

                              ⁭ I am listed on the following approved IACUC protocols


Access Times  ⁭  Normal Working Hours (6:00 a.m.- 6:00 p.m.) 5 days per week

(check one)
⁭  Normal Working Hours (6:00 a.m.- 6:00 p.m.) 7 days per week



⁭  Outside of Normal Working Hours:  Justify exception

A 4-digit numeric room access code will be assigned and sent to you via email.

Your access code is confidential and must not be shared with anyone.  Access to the Vivarium is limited to personnel who have business in the facility.

  (Signature of individual)                                   (Signature of PI/Supervisor)


  (Date)                                                                 (Date)

Please return completed forms to Repro. Phys. Bldg Rm 140 or LAR mailbox in RB mailroom. 
Questions? Please call 513-2931 or email laroffice@ncsu.edu
Office Use ONLY:





PIN# Issued                                Date Issued                                                       Initials�


Exception to Normal hours�   Initials�


                                                    Date Deactivated                                              Initials�
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